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1. O61mme mo10KeHNS

1.1. Lensto manHoro IlonoxeHus sSBISETCS 3aIIMTa MEPCOHATBHBIX JaHHBIX PAOOTHHKOB
OT HECAaHKITMOHUPOBAHHOTO JOCTYIIA, HEIPABOMEPHOTO WX MCTIOIB30BAHMS WIIH YTPATHI.

1.2. Hacrosmee Ilonoxxenue pazpaborano Ha ocHoBaHuu crtareil Koucrturynum PO,
TpynoBoro Konekca P®, Kogekca 00 agMUHUCTpaTUBHBIX MpaBoHapyleHusax P,
['paxnanckoro Konekca P®, Yronosuoro Kogekca PO, a takke denepanbHoro 3akona «O06
uHdopmaiuu, HGOPMATU3AIUHU U 3alTUTE THHOPMAITII)

1.3. [lepcoHasibHBIE JTaHHBIE OTHOCSTCS K KaTeropuu KOH(HUICHIIMATIbHON MH(pOpMAIIUH.
Pexxum koHGUIEHIIMATFHOCTH NIEPCOHATBHBIX JIAHHBIX CHUMAETCS B CIydasx OOE3TUYMBAHUS
WJIM 110 UCTEYEHUU 75 JIET CpoKa XpaHEHHUs, €CIIM HHOE HE OTPE/IETICHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHnue paccMaTpuBaeTCss Ha  TMEIarorudyeckoOM  COBETE,
COTJIACOBBIBACTCSl C MEPBUYHOM MPOGCOIO3HOM OpraHu3anuei YUpexaeHHs, yTBEp)KIaeTcs
MPUKA30M JTUPEKTOpa W SBISCTCA O00s3aTEIbHBIM I WCIOJHEGHHUS BCEMHU PaOOTHHKAMH,
UMEIOIIUMH JTOCTYII K MIEPCOHATBHBIM JJAHHBIM COTPYIHUKOB.

2. IloHsiTHe M COCTAB NMEPCOHAJBLHBIX JAHHBIX

2.1. IlepconanbpHble AaHHBIE paOOTHUKA - UH(pOpMaIUs, He0OXoauMas padOTOAATENI0 B
CBS3W C TPYAOBBIMH OTHOIICHUSMHU U Kacamluecs KOHKpeTHoro pabotHuka. Ilof
uHpopMmaiet o pabOTHUKAaX MOHUMAIOTCS CBEJIEHUS O (haKTaX, COOBITUSX U OOCTOSITEIHCTBAX
KU3HHU paOOTHHKA, MTO3BOJISIONINE HICHTUPHUITUPOBATH €T0 JIUYHOCTD.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHUKA BXOJIST:

- aHKETHBIE U Onorpaduveckue JaHHBIC, - 00pa30BaHUE; - CBEICHUS O TPYIOBOM U 00I1IeM
CTaXe; - CBEJICHUS O COCTAaBE CEMbHU; - ACTIOPTHBIE JTAHHBIC; - CBEJICHUS O BOMHCKOM Y4YETe; -
CBelleHHWs O 3apabOTHOM TIuTaTe COTPYJIHUKA; - CBEACHHS O COIMAIBHBIX JIbroTax; -
CIEIUATILHOCTD, - 3aHUMaeMasi JOHKHOCTD; - HAJTMYKUE CYJAUMOCTEH; - aJpec MecTa KUTEIbCTBA;
- JoMamHui TenedoH; - MecTo padoThl WM Y4eObl UYJIEHOB CEMbH U POJICTBEHHUKOB; -
XapakTep B3aMMOOTHOIIEHUII B CEMbE; - COJEpXKaHUE TPYAOBOIO JOTOBOPA; - COCTaB
JEKJIAPUPYEMBIX CBEJCHUN O HAIMYUU MaTepUATLHBIX IICHHOCTEH; - COJIep)KaHKEe JACKIaparivH,
M0/TaBa€MOM B HAJIOTOBYIO HWHCIICKIUIO;, - TIOJUJIMHHUKK M KOIHMH TPUKA30B 10 JTUYHOMY
COCTaBy; - JIWYHBIC JIeJIa M TPYJOBBIC KHIDKKH COTPYIHHUKOB, - OCHOBaHHWS K TNpHKa3aM IO
JUYHOMY COCTaBy; - Jella, COJEp)Kalllue MaTepuaibl MO MOBBIIICHUIO KBadu(UKALMK U
MIEPETIOITOTOBKE COTPYJAHMKOB, WX aTTECTAIlUH, CIY)KEOHBIM pACCIICIOBAHUSAM, - KOIHUHU
OTYETOB, HAIIPABJISIEMBIC B OPTAHBI CTATUCTHKHU.

3. O0padoTKa nNepcoHAJIBLHBIX JAHHBIX

3.1. Tlon 006paboOTKON TEpCOHATBHBIX IAaHHBIX PAOOTHHWKA TOHMMAETCS TIONyYCHHUE,
XpaHeHHe, KOMOWHUPOBAHUE, TMepeadya Wiu JII000e APYyroe HMCIOJIb30BAaHUE TEPCOHATBHBIX
JAaHHBIX PabOTHUKA.

3.2. B uensix obecrneueHus npaB U cBOOOJ yelOBEKa U IpaxAaHWHA pabOTOJaTeNb U €ro
NpEICTaBUTENN MPU 00pabOTKE NEePCOHANBHBIX [JaHHBIX paOOTHUKA O00s3aHBI COOMIOAATH
cieayronme ooiue TpeOoBaHMS:

3.2.1. OOpaboTka TNEPCOHAIBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJIFOUMTENIHLHO B LEISAX oOecreyeHus: COOJI0IeHNs 3aKOHOB U UHBIX HOPMATHUBHBIX MPABOBBIX



aKTOB, COACHCTBUS pabOTHHKAM B TPYJIOYCTPONCTBE, OOYYEHUU W MPOJBUKEHUU IO CIIyXO0e,
obOecrieueHrs JUYHOM O€30MacHOCTH PAOOTHUKOB, KOHTPOJII KOJIMYECTBA U KadyecTBa
BBITIOJIHAEMOM pabOThl U 0OECTIeUeHHsI COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa U COAEpPKAHUA OOpabaTbIBAEMbIX IEPCOHATBHBIX
TaHHBIX pabOoTHHKA paboTomaTeNlb NOJDKEH pyKoBOACTBoBaThcs KoucTtutyrmeit Poccuiickoii
®denepaunn, Tpynoseim Komekcom 1 MHBIME (eiepaibHBIMU 3aKOHAMH.

3.2.3. llomyyeHne NEPCOHAIBHBIX JTAHHBIX MOXET OCYIIECTBIATHCS KaK IIyTEM
IPEICTABICHUS X CAMUM PAOOTHUKOM, TaK U IyTEM HOJYYEHHS UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHble JaHHBIE CIEAYeT MOJIy4aTh y HEro camoro. Eciu mepcoHaibHBIC
JaHHBIE PA0OTHHUKA BO3MOXKHO MOJYYUTHh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK JIOJKEH
OBITH YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOIYYEHO MUCHbMEHHOE COTJIacHe.
PabGotogaTens JokKeH COOOIIUTH PaOOTHUKY O LEJSAX, IPEAnojaraeMblX HCTOYHHMKAX U
croco0ax MoJy4eHUsI IEPCOHATIBHBIX JAHHBIX, & TaK )K€ O XapaKTepe MOJJIKAIINUX MOIYISHHUIO
NEPCOHANIBHBIX JaHHBIX U MOCJIEJCTBUSIX OTKa3a pabOTHUKA JAaTh MUCbMEHHOE COTJIACHE HAa UX
MOJTyYEHHE.

3.2.5. PaboronaTens He UMEET IpaBa MOIy4aTh U 0OpabaThiBaTh NEPCOHANBHBIE JTaHHBIE
pabOTHHUKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX W HUHBIX YOEKIACHUSX M YacTHOW >KHU3HU. B
ClIy4asiXx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOLIEHUN JaHHBIE O
YACTHOM KU3HU paboTHUKA (MHPOpPMAIUA O KU3HEACATEIBHOCTU B c(hepe CeMENHBIX OBITOBBIX,
JUYHBIX OTHOILIEHUM) MOTYT OBITh MOJY4YEHbl U 00paboTaHbl pabOTOAATENEM TOJIBKO C €ro
MUCBMEHHOI'O COTJIACHS.

3.2.6. PaGoTonaTens HE UMEET MpaBO MOJy4YaTh U 00pabaThIBaTh NEPCOHAIBHBIE TaHHbIE
pabOTHMKAa O €ro 4YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro MNpo¢COO3HOM
NESATEIbHOCTH, 332 UCKIIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX (eiepanibHbIM 3aKOHOM.

3.3. K oOpaboTke, mepenaye W XpaHEHHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOTYT
UMETh JOCTYI COTPYIHUKHU: - OyXTalTEPUN; - COTPYIHUKU CIY>KOBI yIIPaBICHUS IEPCOHATIOM; -
COTPYJHHMKHU KOMITBIOTEPHBIX OTIEJIOB.

3.4. Hcnonp30BaHWE MNEPCOHANBHBIX JAHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUU C
LEISMU, ONPEACIUBIINMH UX MOJIyYCHHE.

3.4.1. IlepcoHanbHble NaHHbIE HE MOTYT OBbITh HMCIOJIb30BaHbl B UEISAX MNPUYHMHEHUS
UMYILIECTBEHHOTO ¥ MOPAJIbHOTO BpeJa rpaxkJIaHaM, 3aTPyAHEHUS peau3aliy MpaB U CBOOO
rpaxnad Poccuiickorn @enepanuun. OrpanndeHue npas rpaxaal Poccuiickoint denepannn Ha
OCHOBE HCHOJB30BAHMUS HHPOPMALMH 00 HMX COLNUAIBHOM MPOUCXOXKACHUH, O PACOBOMH,
HAIIMOHAJIbHOM, SA3BIKOBOM, PEJIMIMO3HOW W TAPTUMHOM NPUHAIICKHOCTH 3aMlpelieHo Hu
KapaeTcs B COOTBETCTBUU C 3aKOHOAATEIbCTBOM.

3.5. Ilepemaua mnepcoHANBbHBIX [aHHBIX pPaOOTHUKAa BO3MOXKHA TOJIBKO C COTJIAcHs
paOOTHHKA WK B CIIy4asiX, MPSMO MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpm mepemaye mnEpCOHATBLHBIX JaHHBIX pPaOOTHUKA paboToAaTeNh JOJDKEH
co0roAaTh ciaenyromye TpeOoBaHus:

- HE coO0IIaTh MEPCOHAIBHBIC JaHHbIE PAaOOTHUKA TPEThEW CTOpOHE 0€3 MHUCHMEHHOTO
corinacus paOOTHUKA, 3a HCKIIOYEHHEM CIIyyaeB, KOIJla O3TO HEOOXOAMMO B UEISIX
NPeayNnpexIeHUs YTPO3bl )KU3HU U 3JOPOBbIO PAOOTHHUKA, a TAKXKE B CIIydasiX, yCTAaHOBJIEHHBIX
benepaabHbIM 3aKOHOM;

- HE COOOIIAaTh MEPCOHAJIbHBIE [IaHHbIE PA0OTHHKA B KOMMEPUECKHX LElsIX 0e3 ero
MUCbMEHHOT'O COTJIACHSs;

- IpeaynpeanTh JHI, MOJYYaoIIMX NepCOHAIbHbIE AaHHbIE paOOTHUKA, O TOM, YTO ATH
JTAHHBIE MOTYT OBITh MUCIOJIB30BAHBI JUIIb B LIEJSX, AJII KOTOPHIX OHU COOOIIEHBI, U TPeOOBaTh
OT 3THUX JHI[ TOATBEPXKACHUS TOr0, YTO ATO MPaBWIO coOItojeHo. Jluia, mnomydarouiue
NEpCOHANbHbIE  JaHHble  pabOTHUKA, OO0s3aHBl  COONIOAATH  PEXHUM  CEKPETHOCTHU
(koH(UIeHIIMANBHOCTH). JlaHHOE TOJI0KEHNE HE PACHIPOCTPAHAETCS HA OOMEH MEePCOHATbHBIMU
JaHHBIMU paOOTHUKOB B MOPAIKE, YCTAHOBICHHOM (peiepalbHBIMU 3aKOHAMH,



- paspewmaTb JOCTyN K IEPCOHAIBHBIM JaHHBIM pAOOTHUKOB TOJBKO CHEIUAIBHO
YIOJHOMOYEHHBIM JIMIAM, OIIPENEJICHHBIM IIPUKA30M II0 OpraHU3aluy, IPU dTOM YKa3aHHBIC
JMLA JOJDKHBI HMETh MPABO IOJIy4aTh TOJIbKO T€ MEPCOHAIbHBIC JaHHbIE PaOOTHHKA, KOTOPHIE
HEOOXOMMBI AJIs1 BHIOJTHEHHS] KOHKPETHBIX (DYHKITHIA;

- HE 3ampaninBaTh HTHPOPMAIUIO O COCTOSIHUH 370POBbsl paOOTHHKA, 32 HCKIIOUEHHUEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS] pA0OTHUKOM TPYAOBOU
byHKIINN;

- IepeaBaTh IEPCOHANIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTESAM PAOOTHUKOB B MOPSIKE,
ycTaHoBJIeHHOM TpynoBbiM KojekcoM, M orpaHuduBaTh 3Ty HH(DOPMAIMIO TOIBKO TEMHU
NEPCOHAIBHBIMU JIaHHBIMH pa0OTHUKA, KOTOPblE HEOOXOAMMBI JJIs BBIIOJHEHUS! YKa3aHHBIMU
IPEICTaBUTEISAMU UX (PYHKIIHH.

3.5.2. Ilepemaua mnepCOHAJBHBIX JaHHBIX OT JEpXKaTelld WIM €ro IpeICcTaBUTENEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAThCd B MUHUMAJIbHBIX 00bEMax M TOJIBKO B LENSIX
BBINOJIHEHMSI 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOMN MPUUYMHE cOOpa 3TUX JTaHHBIX.

3.5.3. IIpu nepenade nepcoHaIbHBIX JAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM YUCIIE U B
KOMMEpPUYECKUX LEJAX) 3a MpeAesibl opraHu3aluu paboTojaTeslb HE JOJDKEH CoO0IaTh 3TH
JTAaHHBIE TPETbEW CTOPOHE 0€3 MUCBMEHHOTO COorjlacus pa0OTHHKA, 33 MUCKIIOYEHUEM CITy4aes,
KOI'/Ia 3TO HEOOXOMMO B LEJSAX MPEAYNPEXICHUS YTPO3bl )KU3HU U 3I0POBbI0 pAaOOTHHUKA WUITU
B CJIy4asiX, YCTAHOBJIEHHBIX (heIepaIbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUACHIIMAIBHOCTU TIpU cOOpe, 00pabOTKEe U XpaHEHUU MEPCOHATBHBIX
JAHHBIX COTPYAHMKA pacHpOCTpaHSIOTCd Kak Ha OyMakHble, TaK M Ha DSJEKTPOHHbBIC
(aBTOMaTH3MPOBAHHBIEC) HOCUTENIN HH(DOPMALUY.

3.7. He nomyckaeTcss OTBE4aTb Ha BOIIPOCHI, CBA3aHHBIE C IEperaydedl IMEepCOHAIBHON
uHdopmaluu 1o tenedoHy Ui Gakcy.

3.8. XpaHeHue NepCcoOHANBHBIX JaHHBIX JOHKHO IMPOUCXOIUTh B MOPSAKE, HCKIHYAOIEM
UX yTpaTy WM UX HEITPAaBOMEPHOE HCIIOJIb30BAHUE.

3.9. Ilpu npuHATUN pElIeHUH, 3aTparuBarOIMX MUHTEpPEeChl pabOTHUKA, paboTONaTENlb HE
UMEET TpaBa OCHOBBIBATbCA HA T[EPCOHAJBHBIX JAHHBIX pa0OTHUKA, MOJYYEHHBIX
UCKIIIOUUTEIFHO B pe3yJbTaT€ HMX AaBTOMATHU3MPOBAHHOW OOpaOOTKH WM 3JIEKTPOHHOIO
nosiyueHusi. PaboTogaTens yUUTHIBAET JIMYHBIE KauecTBa pabOTHUKA, €ro JT0OPOCOBECTHBIN U
3¢ pexTUBHBIN TPY.

4. JlocTynl K NePCOHAIBHBIM JIAHHBIM

4.1. BHyTpeHHwMIA OCTY (OCTYI BHYTPH Y UPEKICHHUS).

4.1.1. IIpaBo goctyna K MepCOHAIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- IUPEKTOp YUpeKACHUS;

- PYKOBOAMTENN CTPYKTYPHBIX MOAPA3AECICHUN 110 HAIIPABIEHUIO JEATEIBHOCTH (JIOCTYII K
JIMYHBIM JAHHBIM TOJBKO COTPYIHHUKOB CBOETO MOJPA3ACICHUS);

- NpU TEPEBOJE M3 OAHOTO CTPYKTYpPHOIO TNOJApA3JIEiIeHUuss B JApyroe, AOCTyH K
NIEPCOHAIIBHBIM JAHHBIM COTPYAHUKA MOXKET UMETh PYKOBOJAUTENIb HOBOTO MOAPA3/IEIEHNUS;

- caM paOOTHUK, HOCUTENb TaHHBIX.

- JIpyrue COTPYAHMKH YUpEeXKIEHUS TPU BBIIOJHEHUHM HMMH CBOUX CIY>KEOHBIX
00s13aHHOCTE.

4.1.2. IlepeyeHb mnul, HMMEIOUMX JOCTYH K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB,
ONpeaeseTcsl IPUKA30M JTUPEKTOPA.

4.2. BHENIHUI TOCTYII.

4.2.1. K 4ucny MaccoBbIX MOTpeOUTENEH NEPCOHAIBHBIX JAHHBIX BHE YUpEXKICHUS
MOKHO OTHECTH TOCYJAapCTBEHHbIE M HErOCYAAPCTBEHHbIE (DYHKLIMOHAJIBHBIE CTPYKTYpBI: -
HAJIOTOBbIE MHCIEKLIHH; - IPABOOXPAHUTEIBHBIE OPTaHbl, - OpPraHbl CTATUCTUKHU; - CTPAXOBBIC
areHTCTBA; - BOCHKOMATHI; - OpraHbl COLMAJIBHOIO CTPAaxOBAaHUS, - MEHCHOHHBbIC (OHIBI;
N0/Ipa3/ieJICHUs] MyHUIMIIATbHBIX OPraHOB yIIPaBJICHUS;



4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JAOCTYI K MHGOpPMAIMKU TOJBKO B chepe
CBOEH KOMITETEHIIUU.

4.2.3. OpraHuzaliii, B KOTOpbI€ COTPYJAHHK MOXET OCYIIECTBISATh MEPEUUCICHUS
JICHEX)KHBIX CPEACTB (CTPaxoBble KOMIIAHMH, HETOCYAApCTBEHHBIE MEHCHOHHBIE (HOHIBI,
0JIarOTBOPUTEIBHBIE OPraHU3ALUU, KPEOUTHBIE YUYPEKIEHHUS), MOTYT MOJYYUTh JOCTYIl K
NEPCOHAIBHBIM JTaHHBIM PAOOTHHKA TOJIBKO B CIy4ae ero MUCbMEHHOTO pa3pelIeHHs.

4.2.4. Jlpyrue opraHu3aiuu.

Ceenenust 0 paboTaroIeM COTPYIHUKE WM YK€ YBOJIECHHOM MOTYT OBITh MPEIOCTABIICHBI
JpYrol OpraHu3aluyd TOJBKO C TMCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3anuu, C
MPUIOKEHUEM KOITMU HOTApUAJILHO 3aBEPEHHOTO 3asBJICHUS paOOTHHUKA.

[lepconanbHble JaHHBIE COTPYJIHHUKA MOTYT OBITh MPEJOCTABJICHBI POJICTBEHHUKAM WIU
YJIEHaM €T0 CEMbH TOJbKO C MTUChMEHHOTO Pa3pelIeHHs CaMOT0 COTPYIHUKA.

B ciiydae pa3Boja ObiBIasi cynpyra (Cyrnpyr) UMEIOT IIpaBo 0OpaTUTHCS B OPTaHU3AIUIO C
MUCbMEHHBIM 3apocoM O pa3Mepe 3apa0OTHOM IJaThl cOTpynHuka 6e3 ero coriacus. (YK
PD).

5. 3ammTa NepcoOHAJBHbIX JAHHBIX

5.1. Ilom yrpo3oi wWaM OMACHOCTBIO YTPaThl IEPCOHAJIBHBIX JAaHHBIX ITOHUMAETCS
€MHUYHOE WJIM KOMIUIEKCHOE, PEaJbHOE WM IMOTEHUUAIbHOE, AKTUBHOE WJIM NAcCUBHOE
IPOSIBIICHHUE 3JI0YMBIIUIEHHBIX BO3MOYKHOCTEW BHEIIHUX WM BHYTPEHHUX UCTOYHUKOB YIPO3bl
CO37aBaTh HEOJArONPHUATHBIE COOBITHSA, OKa3bIBaTh J1€CTAOMIM3UPYIOIIEE BO3JIECHCTBHE Ha
3aIMIIAeMyI0 HH(POpMAIIHIO.

5.2. Puck yrpo3sl JitoObIM MH(POPMAITMOHHBIM pecypcaM CO3Aal0T CTUXUNHBIE OeICTBUS,
DKCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTHUECKUE IEHCTBUS, aBapUU TEXHUYECKUX CPEACTB U
JUHUA CBS3M, JApyrue OOBEKTHUBHBIE OOCTOATEIbCTBA, a TAaKXKE 3aUHTEPECOBAHHBIE M
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YI'PO3bI JIMIIA.

5.3. 3amuTa nepcoHANBHBIX JAHHBIX MPEJCTABIsAET COOOM )KECTKO perjaMeHTHPOBAHHBIN
U JMHAMHWYECKH TEXHOJOTMYECKHHA MPOLECC, MPEAYNPEXKAANIMI HApYIIEHUE JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUACHIIMAIBHOCTU MEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cyeTe, O0eCleurBarOlIUi JOCTATOYHO HaACKHYH0 O0€30MmacHOCTh MH(OpMalnuu B Mpolecce
YIPABJICHYECKOW U TPOU3BOACTBEHHOM IEATETbHOCTH KOMIIAaHUU.

5.4. 3amuTa nepcoHalbHbIX AAHHBIX PA0OTHUKA OT HEMPABOMEPHOIO UX MCIOJb30BaHUS
WU yTpaThl JOJDKHA OBITH oOecredeHa padOTOJaTeNIeM 3a CUYeT €ro CPENCTB B TOPSAKE,
YCTaHOBJICHHOM (pesiepanibHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTay.

5.5.1. OCHOBHBIM BMHOBHHMKOM HECAaHKIMOHUPOBAHHOIO JOCTyNa K MNEPCOHAIBHBIM
JAaHHBIM SIBJISIETCSI, KaK MPaBUIIO, MEPCOHAN, paboTaroMMii ¢ JOKYMEHTaMHU U 0a3aMu JaHHbIX.
PernamenTanus noctyna rnepcoHanga K KOHQUIECHIIMAIBHBIM CBEJICHUSM, TOKyMEHTaM U 0azam
JAHHBIX BXOJAUT B YHCIIO OCHOBHBIX HAIIPaBJICHUN OPraHU3aIIMOHHON 3aIIMThl HH(OpMaLIUU

5.5.2. Jlna obecrieueHUd BHYTPEHHEHW 3alllUTHl TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
HEOOXOMMO COONIONATh PSII Mep: - OrpaHUYEHHE M perjaMeHTalus cocTaBa PaOOTHUKOB,
GyHKIIMOHATBHBIE 00SI3aHHOCTH KOTOPBIX TPEeOYIOT KOH(MUIEHIIMATBHBIX 3HAHUI, - CTPOTOE
n30upaTenbHOE M OOOCHOBAaHHOE paclpe/iejieHue JTOKYMEHTOB W HMH(POPMALUU MEXKIY
pabOTHUKAMU; - palMOHAIbHOE pa3MelleHue padodynx MeECT PabOTHUKOB, MPU KOTOPOM
UCKJIIOYaJIOCh Obl OECKOHTPOJIBHOE HCIONb30BAHUE 3allldIaeMoil MHGOpMalUu; - 3HAHUE
pPabOTHUKOM TPEOOBAHMIM HOPMATUBHO - METOJAMYECKUX JOKYMEHTOB I0 3alIUTe MHPOpMaLUU
U COXpaHEHUHM TalHbl; - HAJIWYUE HEOOXOJIMMBIX YCIOBHM B MOMEUIEHUH sl pabOThl C
KOH(HIEHIIUATbHBIMU JOKYMEHTaMH M 0Oa3aMu JaHHBIX; - ONpENEJICHUE U perjaMeHTalus
cocTaBa pabOTHUKOB, UMEIOIIMX MPABO AOCTyNa (BX0/a) B MOMEIIEHUE, B KOTOPOM HaXOJUTCS
BBIUMCIUTENbHAS TEXHHKA; - OpraHu3alus T[OpsiAKa YHUUYTOXKEHUs uHbopmauuu; -
CBOCBPEMEHHOE BBISBICHHE HApyIICHUs TPEOOBAHUN pa3peIIUTEIbHON CHUCTEMBbI JOCTYIIa
paOOTHUKAMU MOPA3/IEICHUS; - BOCIUTATEIbHAS U Pa3bsCHUTENbHAs paboTa ¢ COTPYIHUKAMHU



NoJpa3/iefieHus MO0 MPEayNpexIACHUI0 YTpaThl I[€HHBIX CBEICHMM Tpu padoTe ¢
KOH(HIeHIIMATbHBIMU TOKYMEHTAMH;

5.5.3. 3amura nepcoHaabHbIX JAHHBIX COTPYIHHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce mamnkwu, comepxkaiiue mepcoHalbHbIE TaHHBIE COTPYIHUKA, JOHKHBI OBITH 3alTUIICHBI
napoJyieM, KOTOpPBIA COOOIIAETCS PYKOBOJIUTENIO CIYXKObI YNpPaBICHUS TEPCOHATIOM U
PYKOBOJIUTEIIO CITY>KOBI MH(POPMAITMOHHBIX TEXHOJIOTHUI

5.6. «BHelHss 3aimmTay.

5.6.1. lna 3amuTel KOHQPHUIECHIUMATHHON WH(GOpPMALMK CO3JAIOTCS IEJICHAINIPaBICHHBIC
HEOJIArONPUSITHBIE YCIOBUS M TPYIHOIPEOTOMMBIC TPETSTCTBUS JJISl JIMIA, TBITAOIIETOCS
COBEpPIIUTh HECAHKIMOHUPOBAHHBIA JOCTYNl U oOBIageHue wuHdbopmarueil. llenbio u
pe3ynbTaTOM HECAHKIIMOHUPOBAHHOIO JTOCTYIA K MHPOPMALIMOHHBIM pecypcaM MOKET OBbITh HE
TOJBKO OBJIAJICHUE LICHHBIMU CBEICHHSMU U HMX HUCIIOJIb30BaHUE, HO U HX BHUJIOM3MEHEHHE,
YHUYTOXXEHUE, BHECEHUWE BUpYyca, MOAMEHa, QanbcUPUKALMSI COJAEPKAHUS PEKBU3UTOB
JOKYMEHTA H JIp.

5.6.2. Ilog TOCTOPOHHUM JIMIIOM T[OHUMAaeTcs J00Oe JIMIO, HE HUMEIolIee
HETMOCPEJICTBEHHOTO OTHOIICHUSI K JEATEIBHOCTH YUPEXKICHHS, MOCETUTENTH, PaOOTHUKU
JIPYTUX OpPraHU3alMOHHBIX CTPYKTYp. [locTOpoHHUME nulla HE AOJKHBI 3HATH paclpeeeHue
byHKIUH, paboune MPOIECChl, TEXHOJOTHIO COCTaBJICHUS, OPOPMIICHUS, BEICHUS U XPaHCHUS
JIOKYMEHTOB, JIeJl 1 pabourX MaTepuasoB.

5.6.3. Jns obecneyeHWs BHEIIHEM 3alllMThl MNEPCOHAIBHBIX JaHHBIX COTPYIHHKOB
HEOOXOMMO COOJIIOAaTh psii Mep: - MOPSAJIOK IMpUeMa, ydeTa M KOHTPOJs AEATEIbHOCTU
MOCETUTEJIEH; - MPOIYCKHOW PEXUM YUpexAeHUs; - TpeOOBaHUA K 3aiuTe MHGOpMAIMU NpU
WHTEPBBIOMPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nuia, cBsi3aHHBIE C TOJy4eHHEM, OOpabOTKOW M 3alUTOM MEpPCOHATBHBIX
JAHHBIX, OOS3aHBI MOJNMUCATh OO0SA3aTEIBCTBO O HEPA3IJIAIEHUU TEPCOHATBHBIX JaHHBIX
PabOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpCOHATILHBIC TAHHBIE 00E3TNYNBAIOTCS.

5.9. KpoMe Mep 3aluThl MEPCOHATIBHBIX JTAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTtonarenu, paOOTHUKH M WX MPEICTABUTEIM MOTYT BbIpaOaThIBaThb COBMECTHBIE MEPHI
3aIUTHI IEPCOHATIBHBIX TAHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperienue npaB paOOTHUKA, PETIAMEHTUPYIOIIMUX 3alIUTy €ro MepCOHAaIbHBIX
JTAHHBIX, 00ECTIEUNBAET COXPAHHOCTH MOJHON U TOYHOU UH(POPMAIIUU O HEM.

6.2. PabOoTHUKM W HMX TPEACTABUTENN JOJKHBI OBITh O3HAKOMJICHBI IOJ[ PACIHUCKY C
JOKYMEHTaMU YUpexkKJAeHUs, YCTAaHABIUBAIOIIMMU MOPSI0K 00paObOTKH MEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, a TaK)Ke 00 UX TIpaBaxX U 00SI3aHHOCTSX B ATOM 00JIACTH.

6.3. B nensx 3amuThl MEPCOHANBHBIX JAHHBIX, XpaHAIIMXCS y paboromarens, pabOTHHUK
UMEeT TMpaBo: - TpeOOBaTh WCKIIOYEHUS WM WCIPABICHUS HEBEPHBIX WM HETOIHBIX
MEPCOHANIBHBIX JIaHHBIX. - Ha CBOOOJHBIN OECIUIATHBIA JOCTYN K CBOUM IE€PCOHAIBHBIM
JAHHBIM, BKJIFOYAsl MMPABO HA TOJyYCHHE KOMUU JIFOOOW 3amucH, COJAEpIKaIlel MmepcoHaIbHBIC
JAHHbIE; - TEPCOHAJIbHBIC JAHHBIE OILICHOYHOIO XapakTepa JOMOJHHUTH 3asiBJICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS; - OMNPENEsTh CBOUX MPEICTaBUTEICH IS
3aIUTHI CBOMX MEPCOHAIBHBIX JAHHBIX; - HA COXPAHCHUE U 3aIUTY CBOEH JIMYHOU U CEMENHOU
TauHBI.

6.4. PaGoTHuK 00s3aH: - mepeaaBaTh pabOTONATENI0 UK €0 MPEICTAaBUTEII0 KOMILIEKC
JIOCTOBEPHBIX, JIOKYMEHTUPOBAHHBIX IMEPCOHATIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH
TpynoBeiMm koaexkcom P®. - cBoeBpeMEHHO cooOmaTh padoTrojaTento 00 M3MEHEHUU CBOMX
MEPCOHAIBHBIX TaHHBIX

6.5. PaGoTHUKM cTaBsAT paboTo/maTenss B U3BECTHOCTh 00 M3MEHEHHMH (Damiinu, WMEHH,
OTYECTBA, JAThl POXKIACHHUSA, YTO MOJY4YaeT OTPAKEHUE B TPYJIOBOW KHUKKE HAa OCHOBAHUU



MPEICTABICHHBIX JIOKYMEHTOB. [Ipy HEOOXOIMMOCTH M3MEHSIOTCA JaHHble 00 00pa30BaHUH,
npodeccuu, CrenralbHOCTH, MPUCBOCHUH HOBOTO pa3psijaa U Ip.

6.6. B 1iessix 3anuThl YaCTHOM JKU3HU, TUYHON M CEMEWHON TaliHbl pAOOTHUKU HE JTOJKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJIBKO C MX COTJIACHUA,
MOCKOJIBKY 3TO MOKET MOBJIEYb IPUUYMHEHUE MOPAILHOT0, MATEPUAIIBHOTO BpEAa.

7. OTBeTCTBEHHOCTH 32 pa3riamenne KOHQUIeHIHAIbHOH HHGopManum,
CBSI3AaHHOM C MEPCOHATbHBIMHU JAHHBIMH

7.1. IlepcoHanbHass OTBETCTBEHHOCTb - OJIHO M3 TJIABHBIX TPEOOBAaHUU K YUPEKICHUIO
(YHKIIMOHUPOBAHUS CUCTEMBI 3aIIUThHI MEPCOHATBFHON MH(OPMALIUU U 00A3aTENFHOE YCIOBUE
obecnieueHus 3PPEeKTUBHOCTU ITON CUCTEMBI.

7.2. Opuanueckue ¥ (Pu3MUECKHE JIMIAa, B COOTBETCTBUU CO CBOMMHU IOJHOMOYHSIMU
BIajelonme HHPoOpManued o TpaxaaHax, TMOJy4yalollie M HUCIOJb3YIONIME €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit ®Denepanuu 3a
HapylLIEHUE PEKUMa 3alIUThl, 00paObOTKH U MOPSIAKA UCIIOJIb30BAHUS ITOU HH(POpMAIUK.

7.3. PykoBoauTenb, paspemiaroniii JOCTYNl COTPYJHHMKA K KOH(PUACHIIMAIbHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO0 OTBETCTBEHHOCTD 3a JJAHHOE pa3pelICHNUE.

7.4. Kaxnplii COTpYIHUK OpPraHHU3alUu, MOIYYaromuid Ajig paboThl KOH(PUACHIMAIbHBIN
JOKYMEHT, HECET €JUHOJMYHYI0 OTBETCTBEHHOCTb 32 COXPAHHOCTh HOCHUTENId U
KOH(PUIEHIIUATIBHOCTh UH(GOPMAIIUH.

7.5. Jluua, BUHOBHBIE B HAPYIIEHHMH HOPM, PETYJIUPYIOLIMX MOJy4eHHE, 00pabOTKy W
3alUTy MEPCOHAIBHBIX JIaHHBIX PAaO0OTHHKA, HECYT NUCUUILIMHAPHYIO, aJIMUHUCTPATUBHYIO,
TPaKJAHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (helepalibHbIMU
3aKOHaMH.

7.5.1. 3a HeWCNONHEHHWE WM HEHAAJIe)KAallee HCHOJHEHHE PAaOOTHUKOM IO €ro BUHE
BO3JI0’KEHHBIX Ha HEro 00si3aHHOCTEH MO COONIOACHUIO YCTAaHOBJIEHHOTO MOpsAKa paboThl cO
CBEJCHUSIMM  KOH(PHMIEHIMAIbHOIO  XapakTtepa  paboTojaTesb  BIpaBe  IPUMEHATH
npenycMoTpeHHble TpyaoBeiM KoiekcoM TuCHUIIIIMHAPHBIE B3bICKAHUS.

7.5.2. JIOMKHOCTHBIC JHUIA, B OOS3aHHOCTh KOTOPBIX BXOJMT BEACHHE MEPCOHATBHBIX
JAHHBIX COTPYAHHMKA, OO0fA3aHbl OOECHEYUTh KaXJIOMy BO3MOXHOCTh O3HAKOMIIEHUS C
JOKYMEHTaMU U MaTepuallaMy, HEMOCPEACTBEHHO 3aTparuBalOUMMU €ro ImpaBa U CBOOOJBI,
€CIM MHOE HE TMPEeAyCMOTPEHO 3akoHOM. HemnmpaBomepHbBIi OTKa3 B NPEIOCTABICHUU
coOpaHHBIX B YCTAaHOBJICHHOM MOPSJIKE JOKYMEHTOB, TMOO HECBOEBPEMEHHOE MPEIOCTABICHUE
TaKUX JOKYMEHTOB WJIM WHOM HMH(QOpMalMUU B CiIydasX, IPEAyCMOTPEHHBIX 3aKOHOM, JMOO
IPEIOCTABICHUE HEMOJHOM WJIM 3aBEIOMO JIOKHOM HMH(pOpMalMHU - BJIEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIML[ aJMUHUCTpaTUBHOrO wmitpada B paszmMepe, ompeaensemMoM Koaekcom 00
aJMUHHUCTPATHBHBIX PABOHAPYIICHUSIX.

7.5.3. B cootBerctBun ¢ I'paxnganckum KopekcoM muila, HE3aKOHHBIMM METOJAMH
NOJy4yUBIIUME HWH(GOPMALIMIO, COCTABISIIONIYIO CIY>K€OHYI0 TailHy, 0O0si3aHbl BO3MECTUTH
MPUYUHEHHBIC YOBITKH, TPUYEM TaKasi ke 00S3aHHOCTh BO3JIaracTCsl M Ha paOOTHHUKOB.

7.5.4. YrosoBHas OTBETCTBEHHOCTh 3a HAPYIIEHWE HEMPUKOCHOBEHHOCTHU YaCTHOM KU3HU
(B TOM UmCIIe HE3aKOHHOE COOMPAHKE MU PACIIPOCTPAHECHHUE CBEICHHIA O YaCTHOM JKU3HHU JIMIIA,
COCTABJISIIOLIETO €ro JIMYHYI0 WM CEeMEWHYI0 TailHy, 0e3 ero corijacus), HernpaBOMEPHbIN
JOCTYIl K OXpaHSEMOM 3aKOHOM KOMIIBIOTEpHON HWH(OpManuu, HEmpaBOMEPHbIM OTKa3 B
IPEIOCTABICHUN COOPAHHBIX B YCTAHOBJIEHHOM MOPSAKE TOKYMEHTOB U CBEIACHUH (€CIu 3TU
JesHUs PUYUHWIM BpeJ MpaBaM M 3aKOHHBIM MHTEpECcaM Tpa’kJaH), COBEPLICHHBIE JIMIIOM C
UCIIOJIb30BAaHUEM CBOETO CIY>KEOHOTO TMOJIOKEHUS HaKa3bIBaeTcsl mrpadom, JU00 JUMIIEHUEM
npaBa 3aHUMAaTh OMPEEICHHbIC TOJDKHOCTH WM 3aHUMAThCS OMPEJEICHHON J1eATebHOCTHIO,
1160 apecToM B cooTBeTCTBUH C YK PD.

7.6. HenpaBOMEpHOCTh JAESITENIBHOCTA OPraHOB T'OCYIAPCTBEHHOW BJIACTU M OpraHU3aluid
no cOOpy M UCHOJB30BAHUIO MEPCOHANBHBIX JaHHBIX MOXET OBITh YCTAHOBIIEHA B CyIeOHOM
HOPSIZIKE.



